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26th Southeast TESOL Regional Conference
September 26-29, 2012
Knoxville, Tennessee
CALL  FOR  PROPOSALS
Deadline for Proposals: April 30, 2012
Proposals must be submitted via email to Danny Hinson at proposals@setesol2012.com. 
To ensure maximum participation and representation, SETESOL requests that each individual or publisher submit no more than one proposal for this conference, excluding panel discussions. Note that the selection of a proposal is not ensured. All presenters must register and pay for the conference.  

For conference related questions, please use the 2012 conference email address conferencechair@setesol2012.com 
For the latest conference information, please check our website 

http://www.setesol2012.com 
Directions:  Please download this form as a Word document.  Fill in your information and save with your last name and presentation title as the file name (example: Smith-New Language Instruction Strategies).  Submit the completed form as an email attachment to proposals@setesol2012.com by April 30, 2012.  All communication will be via email. Presenters will be notified of proposal acceptance by July 2, 2012. Read and complete all pages of this form.

1. Presenter(s): The first presenter is responsible for forwarding all correspondence to other presenters. Provide information as you wish it to appear in the Conference Program.
	Name of 1st presenter:  

	Professional affiliation:  

	E-mail:  


  Additional presenters:

	Name
	Affiliation
	E-mail 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


All presenters’ names, affiliations and email addresses will appear in the Conference Program.
2. Presentation type: (select only one category)
	
	Practice-oriented Presentation (45 minutes)

	
	Research-oriented Presentation (45 minutes)

	
	Panel Discussion (45 minutes: themed reports/demonstrations with participant discussion)

	
	Workshop (90 minutes: interactive session)


3. AV Equipment:  (select which ones you need)
	
	LCD projector and screen 

	
	Overhead projector and screen

	
	DVD/ monitor


4. Interest group: (select no more than 2 categories to characterize the target audience)

	
	Elementary (K-5) 

	
	Secondary (6-12) 

	
	Adult Education 

	
	Higher Education (intensive English programs, ITAs, English for academic purposes)

	
	Migrant Education

	
	Program Administrators

	
	Policy 


5. Topic emphasis: (select no more than 2 categories to highlight the presentation’s main topic)

	
	Applied Linguistics

	
	Assessment/ Evaluation

	
	Bilingualism/Bilingual Instruction

	
	Culture

	
	Instructional Methods

	
	Materials

	
	Media and Technology

	
	Policy

	
	Program Administration/Supervision

	
	Teacher Education

	
	Other (please describe):


(Proposal form continued on next page)

6. Title of presentation: (11 word limit)

7.  Summary: (50 word limit. This will be printed in the Conference Program, so please proofread carefully!)

8.  Abstract of your presentation: (200 word maximum. Abstracts will be evaluated for selection on the basis of the following criteria: clear statement of objective, clear summary of presentation content, currency and importance of topic, focus and organization of abstract, relevance to conference theme and target audience, and timeliness of content appropriate to the duration of a session.)


Submit this entire form by April 30, 2012 to Danny Hinson at proposals@setesol2012.com

Additional Instructions and Review Process

All proposals will be evaluated through a “blind” review process; reviewers will not know the names of presenters.

Factors Affecting Selection 

The convention brings together individuals from around the country working in diverse roles to benefit English language learners of all ages and at all stages of language development; therefore, an important factor in selection is program balance. The Convention Program Committee seeks such balance in:

· range of topics and audience focus

· professional and geographic distribution of the participants 

· relevance of the proposal to the needs of English language teaching professionals and the conference theme 

Another important factor is how well the session description and abstract are written. Session descriptions and abstracts should be clearly and concisely written, and should convey the session’s importance and appropriateness to the field. They will be evaluated on the following criteria:

· significance for the intended audience 

· evidence of a high standard of research and/or practice (where applicable) 

· evidence that the presentation will be well-prepared 

Factors Disqualifying a Proposal 
· The proposal is not completed according to the directions outlined in this Call for Proposals.
· The proposal contains clear reference to the name(s) of any of the presenters.
· The proposal was not received by the deadline: April 30, 2012.
· The proposal was not submitted by email.
Presenters of accepted proposals should: 

· Confirm acceptance by July 16, 2012. Please note that accepted sessions may be dropped if presenters are not registered. SETESOL and TNTESOL do not reimburse program participants for expenses (i.e., hotel, registration, meals).
· Refrain from changing the conceptual content of the presentation after it has been accepted.
· Provide an electronic copy of session handouts to admin@setesol2012.com which will be uploaded to the SETESOL website.
· If providing a hard copy of session handouts to participants, please provide hole-punched copies to insert in participant notebooks.
Additionally, the lead presenters of panel presentations should communicate in a timely manner with all panel members about the status of the proposal and other information sent by SETESOL. 

Review Procedures

Proposals will be reviewed by active members of SETESOL affiliates with experience in the topics and interest areas indicated on this proposal form (questions 4 and 5 above). Reviewers will not know the names of presenters. Presenters will be notified of the review results by July 2, 2012. Notification will be sent to the email address given in question 1 on this form.
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Proposal ID: _________


Reviewer ID: ________


Score:_______________
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